Equipment Moving Certification Form

After following the instructions below, please attach this form to the item that needs to be moved.  Then notify the University Moving Crew that the item has been cleaned and is ready to be moved.

Steps for having a laboratory item moved: 

1. Notify the Moving crew that you have an item that needs to be removed/disposed of.

2. Clean the equipment, including all surfaces, inside and out, that are touched during normal operation of the equipment.  This includes surfaces that may have material spilled on it.  Equipment with potential chemical hazards should be washed with a soap and water solution.  Equipment that has contained potential biological hazards should be cleaned with a bleach solution.

3. Notify the Moving Crew that the item has been cleaned and can be moved.

4. Complete the form below, fax a copy to Moving Services at 280-2358 and attach the original to the item that is to be moved so that it can be identified by the Moving Crew.
5. Submit a work order through Facilities Management http://www.creighton.edu/Facility to have your equipment moved.
The Moving Crew will not move laboratory items that do not have this signed form attached.
____________________________________________________________________

I certify that I have cleaned this equipment according to the procedures listed above.  
Printed P.I. Name_______________________  
Signature of P.I.________________________              Date___________________ 
 
Name of Item to be moved________________         Bldg/Room #________________       
Location item is being moved to ___________________________________________

Please list any physical moving restrictions:  i.e. do not tip, keep upright 

